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Payroll Expense Tax Filing
2010
 
Delinquent After 
02/28/2011
Ownership Information - Mailing Address
To apply for an extension to file your 2010 Payroll Expense Tax Statement you must: 
Statements and payments must be postmarked on or before 2/28/2011
Before continuing have all relevant data prepared including all documents you will need to determine your total payroll expense attributable to San Francisco, as well as any documentation to support qualification for any tax credits or exclusions being claimed
For assistance completing this form or additional information about the 2010 Payroll Expense Tax Filing visit the Annual Payroll Expense Information Page at  www.sftreasurer.org/etaxstatement
In order to claim the Enterprise Zone Tax Credit, you must also mail the Enterprise Zone Tax Credit Affidavit and
Worksheet to the Office of the Treasurer  & Tax Collector, P.O. Box 7425, San Francisco, CA  94120-7425
Failure to complete all sections of this form may cause your statement to be returned
Important Information Before Continuing!
i 
i  
  
 
i 
 
i 
 
i
Enter your estimated 2010 total payroll expense tax liability on Line 2 of Section 5 of this form on or before 2/28/2011
Make a payment of not less than 90% or the estimated payroll expense tax liability on or before 2/28/2011, net of any 2010 payroll                                              expense tax prepayments you have paid. Failure to make the estimated payment will result in penalties and interest pursuant to Section 6.17-1 of the San Francisco Municipal Code
File your actual 2010 Payroll Expense Tax Statement by 4/30/2011 and pay in full
i 
i 
 
 
i 
Filing Extension 
Note: You must pay 90% of the estimated 2010 payroll expense tax in addition to filing your extension on or before February 28, 2011
Payroll Data by Location
Provide the gross payroll expense by location below
Failure to complete this section for all locations will cause your statement to be returned
f) Taxable Payroll Expense
d) Gross Payroll Expense
c) No. of taxable SF
employees for
2010
a) Locations
 
b) NAICS Code
 
 e) Non SF Payroll Expense
Totals
i) Total Gross
 Payroll Expense
j) Total Non SF 
Payroll Expense
k) Total Taxable 
Payroll Expense
h) Total No. of taxable
 SF employees for
2010
Subtract Non SF Payroll Expenses
If Line 5 is $250,000 or less, your 2010 Payroll Expense Tax Qualifies for a Small Business Exemption;                                               
Therefore the Amount Due is $0
1.
Total Gross Payroll Expense
2.
3.
5.
Payroll Expense Tax Calculated (Multiply Line 5 by 1.5% or .015)
6.
7.
12.
Late Filing Penalty ($100 applied if after Due Date)
16.
Total Payment Due (add Lines 11, 12, 13, 14 and 15)
Total Number of Taxable San Francisco Employees
Payroll Expense Tax Summary
8.
Amount for Enterprise Zone Tax Credit
9.
Tax Liability after Enterprise Zone Tax Credit (subtract Line 8 from Line 6. If line 8 is greater than Line 6 enter zero.)
Subtract Payroll Expense Exclusions (Sum of Biotechnology and Clean Technology Exclusion Amounts)
4.
Taxable San Francisco Payroll (Line 2 minus Lines 3 & Line 4)
Figures for Lines 1, 2 and 3 are derived from the 'Payroll Data by Location' Page
13.
Late Payment Penalty (If delinquent multiply Line 11 by 5% per month up to
20% , plus an additional 20% on the first day of the 4th month of delinquency)
14.
Interest (line 11 times1% per month after the Due Date)
15.
Administrative Fee ($55.00)
Additional Charges if Delinquent
10.
Prepayment Amount Applied
11.
Net Tax Amount Due (Line 9 minus Line 10)
       I hereby certify under penalty of perjury that I am the authorized representative of this taxpayer and I have examined the foregoing payroll expense tax statement including any accompanying schedules and worksheets, and the information thereon is to the best of my knowledge and belief, true, correct, and fully compliant with all of the requirements provided in Articles 6, 12 and 12-A of the San Francisco Business and Tax Regulations Code. I understand this form constitutes a Request for Financial information pursuant to Section 6.5-1 of the San Francisco Business and Tax Regulations Code. I am required by law to complete this form in its entirety and understand this statement is subject to audit.
 
Certification
Email addresses will be used for official business only
General Business Information
5)  Check to Designate 1% of Your Tax Obligation to the SF Community Challenge Grant Program 
     (formerly SF Neighborhood Beautification Project). This Will Not Increase Your Tax.
Failure to answer all questions will result in your statement being returned
Online payment transactions are administered through our partner, Link2Gov. Click the "Pay Online" button after selecting your payment type and you will be redirected to the Link2Gov site.
Your 2010 Payroll Tax Expense Data has been submitted to the Office of the Treasurer & Tax Collector. Keep a copy of this filing for your records. 
Filing Confirmation
Please use the following confirmation together with the business identification information in any communication related to this transaction.
This filing is not complete until payment is received. Payments must be received or USPS postmarked on or before February 28, 2011 to avoid late penalties, interest, and fees. 
Payments may be made in the following manner:
a. Online payment (follow instructions below)
b. Mail payment using the attached Payment Coupon
c. Pay in person at City Hall by Cash, Check or Money Order
d. Business Wire transfer. Click here for more information regarding Wire/ACH Transfers
Online Payments
Payment
Maximum Amounts
Convenience Fee
American Express, Discover Card, MasterCard, VISA
$5,000,000
2.25% of the total tax
Debit Card
VISA Personal Debit, STAR, NYCE and PULSE, subject to your bank's participation. If your bank does not authorize your card for "PIN-less debit" transactions, your transaction will be processed as a credit card payment with the corresponding 2.25% convenience fee.
$5,000,000
$3.95 flat fee
e-check
Not all accounts are acceptable for electronic payments. If you plan to use an account other than a standard bank checking account, check with your financial institution before submitting payment.
$5,000,000
NO FEE
Payment Coupon
Payment Reminders!
Checks and money orders should be made payable to "SF Tax Collector"
Include the Certificate Number on checks and money orders
Payment must be USPS postmarked on or before the Due Date - 
Do not send cash
2010 PAYROLL EXPENSE TAX FILING
i
i
i
i
- Do not send cash
- Write Certificate Number on check
- Use envelope supplied with notification letter
San Francisco Tax Collector Business Tax Section P.O. Box 7425 San Francisco, CA  94120-7425
8.0.1291.1.339988.308172
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