
Login to Aumentum: Manual> Figure 1 Aumentum Login  
User ID
Password



Search for a Business: Business Revenue> Business Maintenance: Aumentum manual Section 1

Do not use:
Business class
Related Type 
Related PIN 
Roll Type 
Area 
Id type 
Id
Document Number 



Common Actions Panel: Business Revenue> Business Maintenance: Aumentum manual> Introduction> Getting Started 

Do not use
Incorporation Date
Non-Profit Type
Non-Profit apply date
Employee count
website
Revenue account number
Primary bus type
Class
Tag



Notes: Business Revenue> Business Maintenance>Notes: Aumentum manual Section 24



Maintain a Business Location: Add and Maintain Locations: Maintain a Business Screen> Add: Section 5.1

Do not use
Primary Business Type 
Unit Type 
Number of units 
Area
Zoning 
TAG 
Consolidated returns 



View License Summary Page: Business Revenu>Business Maintenance> Location Number> License Hyper link: Section 6



Maintain a Business License Page> Business Maintenance> Location Number> License Hyper link: Section 6

Do not use
Notes tab
Pay tab
Supplement drop down field 
Managed By 
Document number 
Issue count 
Issue date 
Audit date 
Print Renewal 
Print Delinquent Notice
View Credits hyperlink 
View Fees hyperlink 
Override check box 
Detail check box 
Second Override check box 



Maintain Trust Tax Account Obligation: View Trust Tax Account Summary > Click Trust Tax> Maintain Trust Tax Account: Section 12.1

Need all except the following: 
Current
Season Code 
Audit Date 
Consolidated returns 
Last period is total year recap
Related PIN 
Trust tax account balance 
Last payment date 
Last payment amount 



Process Trust Tax Returns: View Trust Tax Account Summary> Maintain Trust Tax Account: Click line item to the filing you want to view> Section 12.1

Need all except the following: 
Active 
Supplement
Tab +  
Reason 
Correction Reason 
Assessment type 
Status 
Previous payments 
Actual Column 



Search for Payments/Surplus: Search Aumentum system for specific payments (via reallocate/reapply screens) 1. Navigate to Tax > Accounts Receivable > Manage Payments > Reapply > Search for Payments/Surplus. 2. Enter your search parameters. > Section 16



SearchforPayments/Surplus: Tax> Accounts Receivable> Manage Payments> Section 16

Keep All



Adjust Charges: Process Correction> Adjust Charges> Section 17.1.2

Do not use
Installment Dates tab
AIN 
Geo Code 
Asmt year 
Roll caste
Override Threshold for Write Offs
TAG- TAG
Class code
Roll type 
Description 
Bill Type * RE Tax Bill 
Print Bill 



View Functional Calendars: Configuration > Localization > Functional Calendar> View: App Support Aumentum Manual Secton 10.8

Ask IT what to keep 



Maintain Functional Calendars: Configuration > Localization > Functional Calendar> Click Edit> Maintain Functional Calendar >  Add, Edit or Delete: App Support Aumentum Manual Secton 10.8

Ask IT what to keep 
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